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APPLICATION FOR RECORDS DISPOSITION STANDARD 
I 

Department of Planning and Public Affairg, 
Division of UMTA Relations 
2200 Peachtree Summit 

,i 

NOV 2 8  1977 77-4b3JAN 5 1978 

1. Application 12. Dept. Application No 

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems Division 
I FOR RECORDS MANAGEMENT OlVlSlON USE 3 h p t  , Division. Subdivision & Administering Office Address 

1 :Date Received Application No. Date Completed 

401 West Peachtree St., N. E. I I 
- Atlanta r Ga. 30308 I 
4. Person to Contact 5. WorkingTitle Assistant to I 6. Telephone Number 1 586-5060 

- ~- 
1 __ UMTA . Coordinator 

--- 
H. N. it Jdhnny" Johnson 

. - -. . .- 
7. Action Recluesled 

a. x[jt Establish Retention Schedule; record ill continue to accumulate. 

._ Check One: 0 Change; 0 Supercede: 0 Void 
b. 0 Dispose of present accumulation; no t rther accumulation anticipated. 

c. 0 Amend Application No. 

8. Dates of Series --'~- Rycirds Series Title /followed by rifle used in office; if different) 

Earliest Latest I UMTA Relations General Subject Files. .970 I Present . .  ~.___ .I..-I-- ~- 
0. Division and Office Function What is the function of the Division and the Office in which this record series i s  created? 

This Division serves as advisor to the MARTA Board and Staff on U.S. Depart- 
ment of Transportation and Urban Mass Transportation Administration. It is 
responsible for the implementation of UMTA/MARTA Project Management Plan foi 
the Long-Range Phase A Program. It provides liaison between MARTA and the: 
UMTA Staff to ensure timely, effective responses to MARTA'S financial and 
administrative requirements for those matters having UMTA cognizance, in- 
cluding the Federal coordination process, resolving problems affecting the 
coordination process, and providing continuity in communications with Federi 
officials by serving as a single point of contact within MARTA for all UMTA 
matters . 

-. 
1. Record Series Description 

Documents relating to:  

This file contains the following doqumentr (include form numbers and titles, if any): 
Attach samples of the file. ' , 

All areas of responsibility and activity of the UMTA 
Coordinator. 
Federal correspondence dealing with the Short-Range and 
Long-Range"Transit Improvement Programs; financial reports; 
various miscellaneo'us reports and'. studies; speeches; *ederal 
grant applications .and supporting documents; and Notices of Grant 

Included are: 

... . Congracts. - .. . * , -  , .  

F i le  IS arranged Alphabetically by subject and by year. 

______ II -_-_ - -. -. . . __-,I . 

--.; 

2. Monthly Reference Rate How often are records referred to which are: 

One to six months old ~ z 0 ' Seven to twelve months old2-&?- ; Thirteen t o  twenty-four months old 

-I_ .____.. 
twenty-five months and older L--- ? 

~ 

3. Annual Rate of Accumulation of Records 

;Shelves ;Other (specify) _.~ . 
; Legal.size drawers 3 ~- Letter-size drawers 

. .  3012 (3/761 



I f  not. where is i t? ... ~~ -- ____ 
Does the series contain confidenlial inlormation tequiring security handling? If yes, cite law or regul#ioh. 

I 

___- - If yes. where? 

I s  th is  series l o r e  m a i m  of i f )  regularly microfilmed? 
____ 

i. ~ _ _  ___- 
12(J - j .  Does ~- the _ _ _ ~  record series result'in - - -__._ - a computer printout? 

15. Retention Requirements The following requires the series to be kept: 
& 

a. State Law - years. ~ ~ d. Audit period years. 

b. Statute of limitation - years. e. Administrative deed 3~ -- years. 

c. Federal law - years. f .  Federal retention instructions 3-- years 

Attach copy or excert of laws or regulations. Explain administrative need. 
, .  

UMTA~External Operat ing Manual,' Chapter 111-D, Paragraph 1 0 ,  Page 41. 
_ _ _ .  

__ ~ 

. .  __ ____ - ._~.~-i.. 
~ 

16. Approved Disposition lnslruclions This agency recommends that the flle series he cut o f f  at ihe end~ol  each: 

X=Calendii Year;' rJ Fiscal Year: n Other _-_I__ -~ --.then, 

=Hold in the current files area - monthlsl vearls); then 

0 Transfer to local holding area; hold ____ yearkl; then 

0 Transfer t o  State Records Center; hold - 
0 Destroy. 

year(s1: then, 

S T r a n s I e r  to Slate Archives lor permanent retention. 

,; , , u Other ISpecifvl . .  

These instructions apply to a l l  prior and future .iccumulations of the series 

(Indicate tiriefly rdtionale lor recommencliitions aliove/or write additional remarks): -~.- 
.- _.__~ 17, APPROVALS 

ernent Officer 


